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Community

   Research

      And

         Learning Network 
Job Announcement

Program Coordinator

The Community Research and Learning (CoRAL) Network seeks a dynamic individual to fill the position of Program Coordinator, with primary duties to support the community-based research, service-learning, and community service activities of higher education institutions and community-based organizations working in the greater Washington metro area.

Position Description

The CoRAL Network is a consortium of community-based organizations and higher education institutions engaged in community-based learning and research to promote positive social change and advance their respective social justice missions in the national capital region.  CoRAL's programs build universities' capacity to undertake community service, service-learning, and community-based research while strengthening CBOs' capacity to provide services, assess impacts, and shed light on complex issues related to poverty and social justice. 

The Program Coordinator will support the Executive Director to fulfill program objectives, including: service-learning curriculum integration; faculty development; expanding student opportunities and support; community partnership development; expanding community organization capacity; infrastructure support; and achieving sustainability. The Program Coordinator will also provide office administrative functions, including intern supervision, procurement, events planning, meeting logistics and personnel support.

Qualifications

The ideal candidate will have a demonstrated track record of 2-4 years in nonprofit organization administration and/or experience undertaking community-based research, service-learning instruction, or community service administration. Required skills include: excellent written and verbal communication skills; sound organizational and management skills; experience with DC's community-based nonprofit organizations and/or higher education institutions. Desirable but not required: website and listserv management experience; budget experience; grant writing and resource development experience.

This is a full-time, exempt position, offering a competitive salary, excellent benefits and opportunities for professional training. For more information, visit www.coralnetwork.org. 
To apply, please send a cover letter, CV and writing sample to info@coralnetwork.org.
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